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Installing Invida Mobile (f-~S-fakaEis > Google Py

{ Search
Search for and install the free /nvida nviDA JI8
) ) , Inyida Mobile
Mobile app from your device's app A
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What's New Version History

Preview « Phone [D Chromebook ] [El Tablet ]

(Make sure you choose Invida Mobile, not Invida Resolve.)

Minor fixes and improvements

About this app

Carry out Jobs assigned to you

Once installed, the app icon will appear

g

on your device:
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INVIDA

Invida Mobile

App:




Logging in to INVIDA

Enter the Customer Coae: UOC

Sign in with the email and password
configured within your INVIDA User
Account.

When logging in for the first time you
will be asked to set a 4-digit PIN, which
s all that is needed in future.




Task Management

Sync
Success: Device is in sync with the
Invida cloud and other Users.

Tép)ll(orHDhoneHnes)UJaccess
Sync Settings:

< Sync Settings

Choose when the app synchronizes

ALWAYS BACKGROUND MANUAL

Sync immediately as changes occur (Uses the most battery)

Allow data transfer over 3G/4G .

(data charges may be incured)

1415% @ B <« -

Task Manaaement

Sync: Success

1 1

@ Progress

’ 1 Awaiting Acceptance
1 Overdue
1 Due Today
1 Planned

’ 6 Complete

2@

aill @2 #

iPhone layout
has lines top left,
instead of dots
top right.




Task Management

Status bar

Summary of Jobs assigned to you.
Tap tiles tofilter.

Tap @ toclose filterand return to
home screen.
Tap Filters to search, or filter Jobs ...
@ BY PROGRESS
E BY DUE/SCHEDULED DATE
@ BYLOCATION
&

BY CATEGORY

14154 ® B <« -

Task Management

Cunec: Surcpocce

1

@ Progress

’ 1 Awaiting Acceptance

1 Overdue
1 Due Today
1 Planned

’ 6 Complete
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Task Management

14159 ® (B <« - B 8l @D 4
Task Management

Sync: Success

1 |

Awaiting

@ Progress
Progress groups
Tap on a heading to expand and D 1 Awaiting Acceptance
show Jobs. b 7 Overiue
’ 1 Due Today
Use Filters (previous page) to change D 1 Planned

groupings




Task Management

142090 ® € <€ - BBl @D 4

Task Management
gy”(w: S“( ,Cess
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Awalting
ACCEDIanNce

Progress groups Ji O Frovess

Tap on a heading to expand and
show Jobs.

JOB25767 : Fire extinguishers EB 28Mar25 A011

11 Q AU11: The Old Schools > 00 : Ground Floor > Fire Extinguishers

Carbon Dioxide (v7

Due: 13 hours ago

[

r 1 Planned




Job Summary overview

Job Priorities & SLASs

contain attend complete

JOB25767 : Fire extinguishers EB 28Mar25 A011

} 9 A011 : The Old Schools > 00 : Ground Floor > Fire Extinguishers -
Carbon Dioxide (v7)

Due: 13 hours ago

Priority

before before before

1 day
4 hrs 1 day

= Synchronised

7 days 14 days
7 days 21 days
30 days
30 days
90 days | days=

working
per schedule days

7 — Minor Works

@ H UNIVERSITY OF
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Job Summary overview

JobType

’F'

s

@ Follow on

Reactive

Planned

JOB25767 : Fire extinguishers EB 28Mar25 A011

9 A011 : The Old Schools > 00 : Ground Floor > Fire Extinguishers -
Carbon Dioxide (v7)

Due: 13 hours ago

= Synchronised

# UNIVERSITY OF
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Job Summary overview

Job Ref

oally 1JOB25767 || Fire extinguishers EB 28Mar25 A011

9 A011 : The Old Schools > 00 : Ground Floor > Fire Extinguishers -
Carbon Dioxide (v7)

Due: 13 hours ago

= Synchronised

B UNIVERSITY OF
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Job Summary overview

I_Ocat|0n ELE JOB25767 . Fire extinguishers EB 28Mar25 A011
A —0Old Schools : . ; ¢ :
5 _0ld Press EEEE 9 A011 : The Old Schools > 00 : Ground Floor > Fire Extinguishers -

Carbon Dioxide (v7)

C —Scroope House e -
D —Downing Site Due: 13 hours ago

E —Old Addenbrookes o Synchronised

F — North West Sector
H—Addenbrookes Site
K —North City | L
L ~South City Site Building Floor Room/Space

M — New Museums Site

N —Eddington
Q —Out of Cambridge
R —Lords Bridge

E052-06-0004 : W6.16 Office

T—Madingly Rise Site
W —West Cambridge Site

g8 UNIVERSITY OF
CAMBRIDGE
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Job Summary overview

Scheduling

el JOB25767 : Fire extinguishers EB 28Mar25 A011

9 A011 : The Old Schools > 00 : Ground Floor > Fire Extinguishers -
Carbon Dioxide (v7)

Due: 13 hours ago

= Synchronised

# UNIVERSITY OF
Q¥ CAMBRIDGE

Estates Division




Job Summary overview

Sync status

2% Queued upload

Synchronising

I.

Synchronised

m JOB25767 : Fire extinguishers EB 28Mar25 A011

Q A011: The Old Schools > 00 : Ground Floor > Fire Extinguishers -
Carbon Dioxide (v7)

Due: 13 hours ago

= Synchronised

f the Job is not badged as Synchronised, see page 4 above.

g UNIVERSITY OF
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Starting a PPM Job

Tap Job in the Awaiting
Acceptance section to open
It

1420 ® € < -
Task Management

Sync: Success

Awalting
SACCeplance

(@ Progress

W 1 Awaiting Acceptance

Carbon Dioxide (v7
Due: 13 hours ago

B8l @D 4

JOB25767 . Fire extinguishers EB 28Mar25 A011

Q@ A011: The Old Schools > 00 : Ground Floor > §

re Extinguishers




Reject Job

< Invida Mobile

< Maintenance Task

| a R e e < t JOB25767 : Fire extinguishers EB 28Mar25 A011
Q a0 chools > 00 : Ground Floor
Carbor

re Extinguishers

Due: 13 hours ago

| |
iPhone: Choose from list presented or

tap ‘Other’ to enter own reason.

Job info

Job Ref

Android: Enter own reason:

Category

Building

Reject Job

Please provide a reason:

Not available|

Job Instruction

CANCEL REJECT

Instruction
Text

The Job status will then show:

JOB25767

3 - Routine

Planned Job

A011 : The Old Schools

The Old Schools, Trinity Lane, Cambridge,
CB21TN

A011 : The Old Schools > 00 : Ground Floor
> Fire Extinguishers - Carbon Dioxide (v7)

Fire extinguishers EB 28Mar25 A011

13/05/2025 00:00

SFG 23-09: 1M

This schedule provides a numbered
sequence of actions necessary to perform
a service on the main types of extinguisher.
Each action is composed of one or

more operations or inspections. It is not
necessary, or possible, to perform every q

00
oo
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Accept Job

Tap Accept

The Job status will then show:

Before you start

Tap each question to agree,
or tap twice to disagree with
comment.

Note: This will need to be done when onsite.

Maintenance Task

JOB25767 : Fire extinguishers EB 28Mar25 A011

re Extinguishers

1e: 13 hours ago

JOB25767

3 - Routine

Planned Job

A011 : The Old Schools

The Old Schools, Trinity Lane, Cambridge,
CB21TN

A011 : The Old Schools > 00 : Ground Floor
> Fire Extinguishers - Carbon Dioxide (v7)

Fire extinguishers EB 28Mar25 A011

13/05/2025 00:00

SFG 23-09: 1M

This schedule provides a numbered
sequence of actions necessary to perform
a service on the main types of extinguisher.
Each action is composed of one or

more operations or inspections. It is not
necessary, or possible, to perform every

UNIVERSITY OF
CAMBRIDGE
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Job & Ticket Info

< Invida Mobile

< Maintenance Task

Find Job Info to see details including full
address and postcode.,

Find Ticket Info to see details including
contact name, email and phone
number.

Job info

Priority

Category

Complete
Before

Job Instruction

Instruction
Text

JOB25767 : Fire extinguishers EB 28Mar25 A011

3 hours ago

JOB25767

3 - Routine

Planned Job

A011 : The Old Schools

The Old Schools, Trinity Lane, Cambridge,
CB21TN

A011 : The Old Schools > 00 : Ground Floor
> Fire Extinguishers - Carbon Dioxide (v7)

Fire extinguishers EB 28Mar25 A011

13/05/2025 00:00

SFG 23-09: 1M

This schedule provides a numbered
sequence of actions necessary to perform
a service on the main types of extinguisher.
Each action is composed of one or

more operations or inspections. It is not
necessary, or possible, to perform every




Progress update

Scroll to bottom of screen.

IE p | | HAVE STARTED WORK

Note: The Before You Start questions will need
completing first, when onsite. Travel times can
then be changed if necessary.

<«

e

@
o=

&
=
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Invida Mobile

Maintenance Task

Any indicator fitted to an extinguisher is within
operational and safety limits

The tamper indicators of each extinguisher are not
broken or missing

These visual inspections should be carried out at least
once a month

When circumstances require, inspections should be
carried out more frequently.

The responsible person should record the results (e.g. in
a fire logbook) of these visual inspections and arrange
for corrective action, where necessary, by a competent
person. In the event of doubt, the responsible person
should arrange for a competent person to examine the
extinguisher.

Progress update

ABORT THIS ATTI

| AM ON MY WAY

I HAVE ARRIVED

| HAVE STARTED WORK

I HAVE COMPLETED THE JOB

UNIVERSITY OF
CAMBRIDGE

Estates Division



& Invida Mobile

Carrying out PPM Job

< Maintenance Task

Add photos & notes

(@tany point) T

Assets linked to Job

SCAN BARCODE/QR CODE

CO2 Fire Extinguisher (Red) - 2kg

CO2 Fire Extinguisher (Red) - 2kg
CO2 Fire Extinguisher (Red) - 2kg

Not yet checked
Checked, no issues f
Checked, issues found

Job Schedule

Job Instruction Steps

Visual inspection. The responsible person should carry
out visual inspections of all extinguishers at least once a
month to check that:

Each extinguisher is correctly located in its designated
place
Each extinguisher is unobstructed and visible

UNIVERSITY OF
CAMBRIDGE

Estates Division



Carrying out PPM Job

< Maintenance Task

ADD PHOTO ADD NOTE

Stock

ADD STOCK ITEM

Assets linked to Job

SCAN BARCODE/QR CODE

CO2 Fire Extinguisher (Red) - 2kg

Read through Job Instruction Steps.

Tap QO repeatedly to change to:
® Complete

CO2 Fire Extinguisher (Red) - 2kg

Part complete

CO2 Fire Extinguisher (Red) - 2kg

M Not started T et

«” Checked, no issues found
! Checked, issues found

Job Schedule

@ Notapplicable

Job Instruction Steps

Visual inspection. The responsible person should carry
out visual inspections of all extinguishers at least once a
A comment can be added for each. SRS IR
Each extinguisher is correctly located in its designated
place

Each extinguisher is unobstructed and visible

Instructions only need to be completed once per job,
not per asset.

UNIVERSITY OF
CAMBRIDGE
Es

tates Division



Carrying out PPM Job

& Invida Mobile

< Maintenance Task

ADD PHOTO ADD NOTE

Associated assets are listed.

ADD STOCK ITEM

Assets linked to Job

Each asset location is given

i N S o a | | | |g ht—g rey text C02 Fire Extinguisher (Red) - 2kg

CO2 Fire Extinguisher (Red) - 2kg

CO2 Fire Extinguisher (Red) - 2kg

Not yet checked
Checked, no issues found
Checked, issues found

Job Schedule

Job Instruction Steps

Visual inspection. The responsible person should carry
out visual inspections of all extinguishers at least once a
month to check that:

Each extinguisher is correctly located in its designated
place
Each extinguisher is unobstructed and visible

UNIVERSITY OF
CAMBRIDGE
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Carrying out PPM Job

= 3 UNIVERSITY OF L]
< CAMBRIDGE & ™

[ |
(01223)337784  LJ
< Maintenance Task L]
-
2022045205 | M .

Stock

To identify an asset in the app,

scan its QR code. eset nked o Jo

SCAN BARCODE/QR CODE

CO2 Fire Extinguisher (Red) - 2kg

Atick will appear next to the asset
S C a n n e d ; CO2 Fire Extinguisher (Red) - 2kg

Key

CO2 Fire Extinguisher (Red) - 2kg

Not yet checked
+ Checked, noissues found
I Checked, issues found

Job Schedule

Job Instruction Steps

Note: If another asset has been previously tapped

and |S Ope n/ the Scanned asset V\/||| not Open |n |tS Visual inspection. The responsible person should carry
out visual inspections of all extinguishers at least once a

p | a Ce . month to check that:

Each extinguisher is correctly located in its designated
place

Each extinguisher is unobstructed and visible.

The operating instructions of each extinguisher are clean

Once an asset has been scanned it will remain ticked.

UNIVERSITY OF
CAMBRIDGE

Estates Division



Carrying out PPM Job

Invida Mabile

é

ADD PHOTO ADD NOTE
Stock
ADD STOCK ITEM

Assets linked to Job

SCAN BARCODE/QR CODE

COZ2 Fire Extinguisher (Red) - 2kg
Barcode/QR Code: 2024-008329

Maintenance Task

Tap an asset to open its details.

Tap to change asset status from the
default ‘Checked, no issues found'

? v

Comments

CO?2 Fire Extinguisher (Red) - 2kg

CO2 Fire Extinguisher (Red) - 2kg

Add comments as required.

Key
Not yet checked
+ Checked, no issues found
! Checked, issues found

Note: Symbols are explained in the onscreen Key.

Job Schedule

Job Instruction Steps

UNIVERSITY OF
CAMBRIDGE

Estates Division



Carrying out PPM Job

EE UNIVERSITY OF »
€ Invida Mobie <F CAMBRIDGE |'m & ™
(01223)337784 g
< Maintenance Task L]
-
2022-045295 u .

ADD PHOTO ADD NOTE

Stock

Ensure all assets listed have been

checked before completing the Job. —

SCAN BARCODE/QR CODE

CO2 Fire Extinguisher (Red) - 2kg

Addltlona| aSSGtS Can be added tO the €02 Fire Extinguisher (Red) - 2kg
||St by Scannlng thelr QR COdeS CO2 Fire Extinguisher (Red) - 2kg

Key
Not yet checked
+ Checked, noissues found
I Checked, issues found

Job Schedule

Job Instruction Steps

Visual inspection. The responsible person should carry
out visual inspections of all extinguishers at least once a
month to check that:

Each extinguisher is correctly located in its designated
place

Each extinguisher is unobstructed and visible.

The operating instructions of each extinguisher are clean

UNIVERSITY OF
CAMBRIDGE

Estates Division



Completing PPM Job (SN

< Maintenance Task

Job report

When finished, check times and
indicate whether the overall job is [T
complete, or a further visit is required.

19 Sep 24 12:50 @ (waiting)

Progress update

ABORT THIS ATTENDANCE
Work start time

Q@
19 Sep 24 12:55 + =] | AM ON MY WAY

Work finish time

19 Sep 24 12:55 +

*
g 1 HAVE ARRIVED

I~ I HAVE STARTED WORK

I NEED TO COME BACK ANOTHER TIME
v | HAVE CONTAINED THE OVERALL PROBLEM

IE:E I HAVE COMPLETED THE JOB

SOMEONE ELSE NEEDS TO ATTEND

THE OVERALL JOB IS NOW COMPLETE

CANCEL

UNIVERSITY OF
CAMBRIDGE

Estates Division



Completing PPM Job (s

< Maintenance Task

Tap Save and add a comment to finish.

Work start time

E 19 Sep 24 12:55

Work finish time

E 19 Sep 24 12:55

What should happen next

I NEED TO COME BACK ANOTHER TIME

SOMEONE ELSE NEEDS TO ATTEND

THE OVERALL J

CANCEL

A E 4

Job report
Ticket info

Time logged so far
195ep2412:50 MY 19 Sep 24 12:50

19 Sep 24 12:50 @ (waiting)

Progress update

@ ABORT THIS ATTENDANCE
+ &= I AM ON MY WAY
| HAVE ARRIVED
I HAVE STARTED WORK

| HAVE CONTAINED THE OVERALL PROBLEM

IE:E I HAVE COMPLETED THE JOB

m @ |

UNIVERSITY OF
CAMBRIDGE

Estates Division



	Slide 1: Contents
	Slide 2: Installing Invida Mobile
	Slide 3: Logging in to INVIDA
	Slide 4: Task Management
	Slide 5: Task Management
	Slide 6: Task Management
	Slide 7: Task Management
	Slide 8: Job Summary overview
	Slide 9: Job Summary overview
	Slide 10: Job Summary overview
	Slide 11: Job Summary overview
	Slide 12: Job Summary overview
	Slide 13: Job Summary overview
	Slide 14: Starting a PPM Job
	Slide 15: Reject Job
	Slide 16: Accept Job
	Slide 17: Job & Ticket Info
	Slide 18: Progress update
	Slide 19: Carrying out PPM Job
	Slide 20: Carrying out PPM Job
	Slide 21: Carrying out PPM Job
	Slide 22: Carrying out PPM Job
	Slide 23: Carrying out PPM Job
	Slide 24: Carrying out PPM Job
	Slide 25: Completing PPM Job
	Slide 26: Completing PPM Job

