
Library overview – Explorer

Links to pages in 
this overview:

• Add, search & 
filter

• Dashboard

• Search results



Add, search & filter

Files can be added 
directly to the 
Library.

Required info. is 
indicated with a red 
line.



Add, search & filter

Keyword searches, 
when applied, are 
shown in the Filters 
window, and can 
then be combined 
with other filters.

The Dashboard and 
Search results and 
Total files count will 
update accordingly.



Add, search & filter

Click on item in 
Filter menu to open 
further options.

Previous selections 
can be saved or 
removed in the 
Filters window.

Saved filters can be 
applied from here.



Dashboard

The Dashboard 
gives a summary of 
currently filtered 
search results.

Hide/Show.

Click on pie-chart 
or item listed to 
filter files and 
update Search 
results listed.



Search results

Edit info shown 
for results.

Download file.



Collections

Collections allow files to be grouped for easy access and management.

Review files Edit details Delete
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